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To be completed only by Local Gouncils, lnternal Drainage Boards and other smaller
authorities* where the higher of gross income or gross expenditure was 825,000 or less,
that meet the qualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Form 2 of the Annual Governance and Accountability
Relurn2024125
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1. Every smaller authority in England where the higher of gross income or gross expenditure was €25,000 or
less must, after the end of each financial year, complete Form 2 of the Annual Governance and
Accountability Return in accordance with Proper Practices, unless the authority:
a does not meet the qualiflTing criteria for exemption; or
ar does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed f25,000 and that meet the qualifying criteria as set out in the Certificate of Exemption are able to
declare themselves exempt from sending the completed Annual Governance and Accountability Return to
the external auditor for a limited assurance review provided the authority completes:
a) The Certificate of Exemption, page 3 and returns a copy of it to the external auditor either by email or by
post (not both) no later than 30 June 2025. Failure to do so will result in reminder lette(s) for which the
Authority will be charged 840 +VAT for each letter; and
b) The Annual Governance and Accountabili[r Return (Form 2) which is made up of:
c) Annual lnternal Audit Report (page 4) must be completed by the authority's intemal auditor.
d) Section 1 -Annual Governance Statement (page 5) must be completed and approved by the authority.
e) Section 2 - Accounling Statements (page 6) must be completed and approved by the authority" NOTE:
Authorities certifying themselves as exempt SHOULD NOT send the completed Annual Governance
and Accountability Return to the external auditor.

3- The authority must approve Section 'l Annual Govemance Statement before approving Section 2 Accounfing
Statements and both must be approved and published on the authority website/webpage before I July
2025.

Publication Requirements
Smaller authorities must publish various documents on a publicly available website as required by the
Accounts and Audit Regulations 2015, the LocalAudit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorities. These include:. Certiflcate of Exemption, page 3. Annual lnternalAudit Reporl2024!25, page 4. Section 1 -Annual Governance Statemenl2024l2', page 5. Section 2 - Accounting Statements 2024125, page 6. Analysis of variances. Bank reconciliation. Notice of the period for the exercise of public rights and other information required by Regulation 15 (2),

Accounts and Audit Regulations 2015.

Limited Assurance Review
Any smaller authority may request a limited assurance review. lf so, the authority should not certifl/ itself
as exempt or complete the Certificate of Exemption. lnstead it should complete Form 3 of the AGAR
2024125 and retum it to the exernal auditor together with the supporting documentation requested by
the external auditor. The cost to the authority for the review will be f,210 +VAT.

Provided that lhe authority certifies itself as exempt, and completes and publishes the documents listed
under 'Publication Requirements', there is no requirement for the authority to have a revieu

The Annual Governance and Accountability Return constitutes the annual return refered to in theAccounts and Audit Regulations 2015.
Throughout, the words 'external auditor' have the same meaning as the words'local auditor'in the Ac.ounts andAudil Regulations 2015

'fot a complete list af bodies that may be smaller autharities refer ta schedule 2 to the Local AucJit and Accountabitity Act 2A14.



Guidance notes on completing Form2 of theAnnual Governance and
Accountability Return (AGAR) 2024125, Sections 1and2
. An authority that wishes to declare itself exempt from the requirement for a limited assurance review must do

so at a meeting of the authority after 31 March 2025. lt should not submit its Annual Governance and
Accountability Retum to the external auditor. However, as part of a more proportionate regime, the authority
must comply with the requirements of the Transparenry Code for Smaller Authorities.

. The Certificate of Exemption must be returned to the external audilor no later than 30 June 2025. Reminder
letters will incur a charge of t40 +VAT for each letter.

. The authority must comply with Proper Practices in completing Sections 1 and 2 of this AGAR and the
Certificate of Exemption. Proper Practices are found in the Practitioners' Guide* which is updated from
time to time and contains everything needed to prepare successfully for the financial year-end.

. The authority should receive and note the Annual lntemal Audit Report before approving the Annual
Governance Statement and the accounts.

. The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Statements (Section 2) and evidenced by the agenda or minute references

. The Responsible Financial Officer (RFO) must certil, the accounts (Section 2) before they are presented
to the authority for approval. The authority must in this order; consider, approve and sign the accounts.

. The RFO is required to commence the public rights period as soon as practical after the date of the
AGAR approval.

. Make sure that the AGAR is complete (no highlighted boxes left empty), and is properly signed and dated. Any
amendments must be approved by the authority and properly initialled.

. Use the checklist provided below to review the AGAR for completeness at the meeting at which it is signed off"

. You must inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chair, and provide relevanl authority owned generic email addresses and telephone numbers.

. The authority must publish numerical and nanative explanations for significant variances in the accounting
statements on page 6. Guidance is provided in the Practitioners' Gulde. which may assist.

. Make sure that the accounting statements add up and the balance canied fonivard from the previous year
(Box 7 ot 2024) equals the balance brought forward in the current year (Box 1 ot 2025).

. The Responsible Financial Officer (RFO), on behalf ofthe authority, must set the commencement date for the
exercise of public rights of 30 consecutive working days which must include the first ten working days of July.

. The authority must publish, on the authority website/webpage, the information required by Regulation 15 (2),
Accounts and Audit Regulations 2015, including the period for the exercise of public rights and the name and
address of the external auditor before 1 July 2O25.

Have all highlighted boxes been completed?All sections

Have the dates set for the period for the exercise of public dghts been published?

lnternaiAudit Report Haveallhighlighted boxes been completed bytheinternalauditorand explanationsprovided?

Forany stalementtowhich the response is'no', is an explanation availableforpublication? _/l
Has the Responsible Financial Officer signed the accounting statements before
presentation to the authority for approval?

Has an explanation of significant variations been published where required?

Has the bank reconciliation as at 31 March 2025 been reconcited to Box 8?

Section 2

ls an explanation of any difference between Box 7 and Box 8 available, should
a question be raised by a local elector and/or an interested party?

^/LSections 1 and 2 Trust funds - have all disclosures been made if the authority as a body corporate is a
sole managing truslee? (Local Councils only)
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Completion checklist - 'No' answers mean you may not have met requirements Yes No

Section 1

Has the authority's approval of the accountjng statements been confirmed
by the signature of the Chair of the approval meeting?

,14
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Certificate of Exernption - AGAR 2024125 Form 2

To be completed by smaller authorities where the higher r:f gross income or gross
expenditure did not exceed t25,000 in the year of account ended 31 [\,4arch 2025, and that
wish to certify themselves as exempt from a limited assurance review under Section 9 of the
Local Audit (Smaller Authorities) Regulations 20.15

There is no requirement to have a limited assurance review or to submit an Annual Governance and
Accountability Return 10 the external auditor, provided that the authority has certified itself as exempt at a
meeting of lhe authority after 3'1 March 2025 and a completed Certificate of Exemption is submitted no
later than 30 June 2025 notifying the external auditor.

Ni' NeH^M Ce,[iR^IB'1y Pr\Rl1tt Cr]i.]NC,iL-
certifles that during the financial yeat 2024125,ihe hjgher of the authority's total gross income for the
year or total gross annual expenditure, for the year did not exceeC €25,000

Total annuat gross income for t he authotiry 2A24t25: +lQ / A'r>9-

Total annual gross expenditure for lhe authority 2024125: iz.qq i

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. lf an authority is unable to confirm the statements below then it
cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabilily Return
Form 3 to the external auditor to undertake a limited assurance review for which a fee of €210 +VAT will be payable.

By signing this Certificate of Exemption you are confirming that:
. The authority was in existence on lstApril 2021
. ln relation to the preceding financial year (2023124), the external auditor has not:

. issued a public interest report in respect of the authority or any entity connected with it

. made a statutory recommendation to the authority, relaling to the authority or any entity connected with it

. issued an advisory notice under paragraph 1 (1) of Schedule 8 to the Local Audit and Accountability Act
2014 (the Acf'), and has not withdrawn the notjce

- commenced judicial review proceedings under section 31(1 ) of the Act
. made an application under section 28(1 ) of the Act for a declaration that an item of account is unlalvful, and

the application has not been withdrawn nor has lhe court refused to make the declaration
. The coud has not declared an item of account unlawful aller a person made an appeal under section 28(3) of the Act.

lf the above statements apply and the authority neither received gross income, nor incurred gross expenditure,
exceeding t25,000, then the Certificate of Exemption can be signed and a copy submilted to the external auditor
either by email or by post (not both).

The Annual lnternalAudit Report, Annual Governance Statement, Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public righls still need to be fully completed and,
along with a eopy of this certificate, published on the authority websiteiwebpage* before '1 July 2025.
Signing this certificate confirms the authority u/ill comply with the publication requirements.

Signed nsible Financial Officer Date

Signed by Chair

rt laa f zc:LS

Date

I confirm that this Cefiificate of
Exemption was approved by
this authority on this date:

as recorded in minute referenceV 2s/ 44
Telephone number

c7+rq qc.ttb23
Generic Authority

C,LERh@ N uNEriANr cerlQl FNA)- (t- . (.c( 
" r1<

*Published web address

NUNEHAMCc"i:i{reNA) .- p6.. (:6,!. LtK-

ONLYthis Certificate of Exemption should be returned EITHER by email OR by post (not
both) as soon as possible after certification to your external auditor, but no later
than 30 June 2025. Reminder letters for late submission will incur a charge of E40 + VAT.
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Nuneham Courtenay Parish Council

httpsJ/nunehamcourtenay-pc.gov.ukl

During the financial year ended 3'1 March 2025, this authority's internal auditor acting independently and on the
basis of an assessment of risk, carried oul a selective assessmenl of compliance with the relevant procedures
and controls in operation and obtained appropriate evidence from the authority.

The internal audit for 20241?5 has been carried out in accordance with this autho.ity's needs and planned
coverage. On the basis of the findings in the areas examined, the intemal audil conclusions are summarised in
this table. Set out below are the objectives of internal control and alongside are the internal audit conciusions
on whether. in all signiticant tespects, the control ob.lectives were being achieved th.oughout the financial year
to a standard adequate to meet the needs ol this authority.

N. The authority has complied with the publication requirements for 2023124 AGAR
,sF.:46.aePdqe i C,rola,,.e VoiL /

O. (For local councils only)
Trust funds (including charitable)- The council met its responsibilities as a trustee

Ea*Eil
I

04t0s/2025 Cfrtit thllforl.ufifiq Sotutbtts Ltf
Signature of person who
canied outthe internal audit 04t09/2425

'tf the response is 'no' please state the implicatons and action being taken to address any weakness in control identified
(add separate sheets if needed).

"Note: lf lhe response is 'not covered' please slale yrhen tha mosi rccent intemal audit work was dore in this area and when it is
next planned; or. if coverage is not required, the annual intemal audit report musl o(plain why nol (add separate she€ts if needed)

Annual Governance and Accountability Relurn 2024/25 Form 2
Local Councils, lnlernal Drainage Boards and other Smaller Authorities

A. Appropriate accounting records have been properly kept lhroughout tl"re financial yea. i-7-
B. This authoity complied with its financial regulations payments *ere supported by invoices, all

expenditure was approved and VAT was approprialely accounted for
C. This authority assessed the signi{icant risks to achieviog its oblectives and reviewed the adequacy

of arrangements to manage these.

D. The precepl or rates requirement resulted f.om an adequate budgetary process; progress against
the budget was regularly monitored: and reserves were appropriate. i/

E. Expected income was lully received. based on correct prices, properly recorded and promptly
banked: and VAT was approp.rately accoLrnted for

'No l€rii
/./l# A/t

G. Salaries to emp{oyees and allowances to membe.s were paid in accordance with this authority s
approvals, and PAYE and NI requirements were p.operly applied.

H. Asset and investments regislers were complete and accurate and properly maintained

l. Periodic bank account reconciliations were properly carried out during the year --7-
J, Accounting statements prepared du.ing the year were prepared on the conect accounting basis

(receipts and payments or income and expenditure), agreed to the cash book, supported by an
adequate audit trail from undedying records and where appropriate debtors and creditors were
properly .ecorded.

i !

I

I

L. The authority published the required information on a website/webpage up to date at the time o,
the internal audit in accordance with the relevant legislation.

M. ln the year covered by this AGAR. the aulhority correctly p.ovided for a pe.iod for the exercise of
public rights as required by the Accounts and Audit Regulations iCutiit, :.!ie 2C24-25 AGAR peticd.
werc publlc rbhts iti !elatioti io the 2AX-21 AG/iR eyideiiced bf a ilotice on tite F/ebsite andtar
aulhaiity approwd uthutes canfirmitg il)e dales sel).
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Annual lnternal Audit Report 2A24125

For any other risk areas identilied by this authority adequale controls existed (ist any other risk areas on separate sheets it needed).

Dale(s) internal audil undertaken Name of person who carried out the internal audit

lnternal control objective
Yes No'

F Petty cash payments were pioperly supported by receipts, all petty cash expenditu.e was
approved and VAT appropriately accounted for

r, l

K. lf the authority certified itself as exempt f.om a limited assurance review in 2023/24 it met the
exemption criteria and correctly declared itself exempt. lif the attlhority had a r/riaed assur€r,'f,e
,eriew of i* 2A23/24 AGAR tick "not ccveed")

Date



Section 1 - Annual Governance Statement 2024125

We acknowledge as the members of:

N rlNtsHArv\ 6i.,'1r1-ieNAY ?r\'i\::d C Cr-)NC-tu-

our responsibility for ensuring that there is a sound system of inlernal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect to the Accounting Statements for the year ended 31 l\,4arch 2025,lhat:

*For any statement to which the response is 'no', an explanation must be published

This Annual Governance Statement was approved at a
meeting of the authority on:

tr lcctfzr:2-{
and recorded as minute reference

S gned by the Chair and Clerk of the meeting where
approval was given:

Ct,i,uL{,- 
,

Chair

2S / 3e..
Clerk

N\,INEHAN\C.CL'RTENAY,- PC. . GCV 
" U F'T

J. We have p!t in place arrangernents for effectve financial
management durlfg the year and for the preparation of
the accountinq statemenis. l

prepared ils accaunling statements in accardance
vtilh lhe Accounis and A clit Reguialtons

2. We maintained an adequate sysbm of internalconlrol
including measures designed to preverl and detect kaud
and corruption and reviewed its effectiveness.

made praper arrangemenls and accepled respansibilily
' t sdreoud.,lt!.e thp p )b:t nunc, al4 csour- .;.1

ls charge

3. We took all reasonable step6 to assure ourselves
that there are no matters of actual or poteflial
non-comp{iance with laws, regulat ons and Proper
PEctices ihat could have a s gnillcani flnafcial effecl
on the abllity ofthis auihoritylo conducl its
business or manaqe iis linances.

has only done what n has the legal pawet to do and has
camplie,J with Praper Prcclrces i/r doirg so

4. We provlded proper opportunity during the year for
the exercrse of eleclors'rlghts in accordance with the
requirel1-renls of the Accourts and Audil Regulations.

during the year gave a//pe.sors /r/eresled the appafiunity ta
inspect and ask questions about this authority s accounts.

5. We carried out af assessmenl of the risks faclng this
authority and look appropr ale steps to manage those
risks, includ ng the introd!ction of niernal conkols and/or
external insurance cover where requ red.

caDsidered and documented the financial and athet risks il
faces and dealt with them properly.

6. We maintarned throughoul the year an adequate and
effeclive system ol inte.nal audit of the accounting
records and control systems.

arranged ft)r a competent perso!1, itidependent ofthe financial
cantrals and procedures, la give an ohjeclive view on whethet
internal c()ntrols meel the needs ofthis smaller aulharily.

7, We took appropriale action of all matters iaised
in reports fronl internaland external audit.

respondeC to matlers brought lo its attentian by iDternal and

8. We considered whether any litiqation, liabilities or
commil,nents events or trafsactions. occurring either
during or afier the year-end, have a flnancial impact on
this a!thority and where appropriate, have included lhem
in the accounting statements-

disclased everything it should have abcul its b.rsrress act/v/ly
duing the year incluCing events laking place aflerlhe yeat

9. (For local counclls only) TrLrsi funds includlng
chariLable ln o,l- . apacrty ds lIe sole ndnagi'lq
trustee we discharged o!r accountability
responsibilities for the fund(s)/assets including
f nancial report;ng and. if reqLlred, rndependent
exanrination or audit.

has fiet all af its responstbjlities where as a bady
corporate it is a sole managing lruslee af a local [rust
or lrusls.

Yes

Yes N/A

f
lr. Itt

The authority website/webpage ls up tc date and the informatiofl required by the Transparency Ccde has
been published.

lnformation required by the Transparency Code (not part of the Annual Governance Statement)

ZNYes I No
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'Yes'means that thjs authoity:

x
Y

x

r
r
r
I
f

7



Section 2 - Accounting Statements 2024125 for

N,J, N Ei.!Atv\ ( C r liil E.NAy I rr1.\11':,1\ a-Cr r h.,c il-_

1. Balances brought
forward t2/o\4)

Total balances and reseNes at the beginning of lhe year
as recorded in the financial records. Value must agree to
Box 7 of previous year.

2. (+) Precept or Rates and
Levies L.7+bE b/8++

Total amount of precept (or for lDBs rates and levies)
received or receivable in the ye Exclude any grants
received.

3. (+)Total other receipts

v?s\
Total incame or receipts as recorded in the cashbook less
the precept or rates/levies received (line 2)- lnclude any
grants received

4. G) Staff costs

Z.,c\a. s +t773
Total expenditure or payments made ta and on behalf
of all emplayees. lnclude gross salanes and wages,
e mp 1o ye rs N I conLributior s. e,n pl o, e rs pp n ston
cont ri bution s. grat u itie s and seve rance payme nts -

5. G) Loan interest/capital
repayments

6. (-)All other payments
3t7 t3

Total expenditure or payments as recotded in the cash-
book /ess staffcosls (line 4) and loan interest/capital
repayments (line 5).

7. (=) Balances carried
forward

'La,3c\3

Please round all tigures to nearest 11- Do not leave any
boxes blank and repoft fO or Nil balances. All figures must
agree to underlying financial records.

Year ending Notes and guidance

8, Total value of cash and
short term investments tilQ-qe' ., 1 3<1 f The sum of all current and deposit bank accounts, cash

holdings and shofi term investrnents held as at 31 llarch -
To agree with bank reconciliation"

9. Totalrixed assets plus
long term investments
and assets

2-, r; cl ci
The value of all the property the authority owns - it is made
up of all its fixed assets and long term inyeslmerts as al
31 llat"ch.

'I 0. Total borrowings
o

The outstanding capital balance as at 31 A,4arch af all loans
from third pafties (including PWLB).

11a. Disclosure note re Trust funds
(including charitable) x I The Council, as a body corporate, acls as so/e lrustee and

is responsible for manag,rg Trusf iurds or assefs.

11b. Disclosure note re Trust funds
(including charitable) x The figures in the accounting statement6 above

exclude any Trust transacflons.

Yes

Signed by Res Financial Officer before being
presented to th for a

<egTab

Date
Oqf sc'zA

I confirm that these Accounting Statements were
approved by this authority on this date:

iilcQl;o zS

as recorded in minute reference

2s/ 3q

Signed by Chair of the meeting where the
Accounting Statements were a
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31 N.4arch

2024
E

31 l\ilarch
2025

e

trt/ 6qb

12l8 ++

o C
Tatal expenditure or payments of capital and interest
made during the year on the authority's borrowings (if any).

8/0q E

i l/ 6(1 L"
Total balances and reseves at the end of the vear. Alust
equal (1+2+3) (4+5+6).

2/z9q

o

For Local Councils Only No NiA

I certify that for the year ended 31 N.4arch 2025 the Accounting
Statements in this Annual Governance and Accountability
Return have been prepared on either a receipts and
payments or income and expenditure basis following the
guidance in Governance and Accountability for Sma,ler
Authorities - a Practitioners' Guide to Proper Practices and
present fairly lhe financial position of this authority.


